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Attachment 10 – Exhibit A (Consultant) 
 
NOTE:  Costs, hours estimated, employees utilized and services performed provided in this 
example are not intended to establish amounts.  Information shown on this example is provided to 
show an acceptable format for submitting of a Cost Plus Net Fee proposal for a Cost Plus Net Fee 
Construction Engineering Agreement. 
 


 


Project No. __________________________ 
City of _____________________________ 
_____________________________ County 


Sheet __ of __ 
 


Supporting Data Sheet 
for 


ESTIMATE OF ENGINEERING FEE 
 
A. Direct Payroll 
 


Contract Administration 
       Est. Avg.2) 
 Work Type  Employee  Hrs. Sal.  Extension 


 
1. Field Inspection and 


daily contract 
documents  (a) Eng.(s) &/or Mang. 50  @ $16.00  = $   800 
   (b) Tech.(s)  150  @ $12.00  =   1,800 
   (c) Clerical    20  @ $  7.00  = $   140 
Subtotal        $2,740 


 
2. On-site Testing (a) Eng.(s) &/or Mang.  30  @ $16.00  = $   480 
    (b) Tech.(s)   150  @ $12.00  =   1,800 
 Subtotal          2,280 


 
3. Surveying1) (a) Eng.(s) &/or Mang. 40  @ $16.00  = $   640 
    (b) Tech.(s)  100  @ $12.00  =   1,200 
 Subtotal          1,840 


 
4. Final Paper  
 Preparation (a) Eng.(s) &/or Mang. 20  @ $16.00  = $   320 
    (b) Tech.(s)    25  @ $12.00  =      300 
    (c) Clerical    10  @ $  7.00  =        70 
 Subtotal             690 


 
Total Direct Payroll Costs      $7,550 


 
1) Surveying will not be required if Contractor Staking is included in the Construction Contract 


Proposal or Plans, however, consideration should be given, when necessary, to include 
estimated hours to perform the measurements and surveys that are involved in the 
determination of final pay quantities. 


 
2) Average salaries of assigned employees to the Project may be used; however, verification of 


average salaries may require an audit by KDOT for audit assurance. 
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Project No. __________________________ 
City of _____________________________ 
_____________________________ County 


Sheet __ of __ 
 


Summary Total Direct Payroll Costs 
 


      Hours  Rate  Extension 
 
  (a) Eng.(s) &/or Mang.  =    140    @ $16.00  = $2,240 
  (b) Tech.(s)    =    425    @ $12.00  =   5,100 
  (c) Clerical    =      30    @ $  7.00  =      210 
 
 Total Direct Payroll Costs      = $7,550 
 
B. Salary Related Overhead (100%) 3)     = $7,550 
 
C. Total Payroll plus Overhead (A + B)            =           $ 15,100 
 
D. Net Fee               =           $   1,510 
 
E.  Direct Expenses (Travel, Postage, Misc.) 
 


Per Diem & Subsistence (70 days @ $40.00)  = $2,800 
Mileage: 
 Auto (500 @ $0.22/mile)   =      110 
 Pickup (500 @ $0.22/mile)   =      110 
Postage & Telephone     =        50 
Testing Laboratory (XYZ Lab) 4)   =   1,000 
Equipment Rental 5)     =      100 


 
Total Other Direct Expenses             =             $ 1,265 


 
 TOTAL COST PLUS NET FEE ESTIMATE         =         $17,875 


 
3) Overhead rates must be approved by KDOT. 
 
4) If a testing laboratory or a consultant is to be used, a detailed estimate showing costs and 


person hours, as well as type of tests and costs per test, needs to be added to this Estimate of 
Engineering Fee.  The name of the lab or the consultant needs to be listed. 


 
5) List rental cost estimate of each piece of equipment if cost of rental is expected to exceed $500.  


On Final billing, equipment rental claims must be supported by itemized actual cost statements. 
 
 
 








Attachment 11 
Proposal for CE Services 


(Cost Plus Net Fee)


Project Number City of 


County


The consulting engineering firm of 


with offices located at


hereinafter referred to as the CONSULTANT, has reviewed the information transmitted by


hereinafter referred to as the LPA.  Based on this information, the CONSULTANT submits the following proposal: 
  
 The LPA has requested a proposal for Construction Engineering (CE) services from the CONSULTANT for the on-site inspection 
 and testing, contract administration and may include surveying on the above mentioned project. 
  
 The LPA desires the services provided by the CONSULTANT to be in accordance with the regulations prescribed by the Federal 
 Highway Administration (FHWA) and the Secretary of Transportation of the State of Kansas, hereinafter referred to as the  
 SECRETARY. 
         
 The LPA has stated that it         desire Federal participation in the cost of Construction Engineering  
                 services for this project. 
  
 The services performed by the CONSULTANT will be as per terms of an Agreement prepared by the SECRETARY and are  
 generally described as follows: 
  
 The CONSULTANT agrees to: 
  
  Attend all conferences designated by KDOT, or required under the terms of the Agreement; 
  
  Designate a Project Engineer/Project Manager who shall serve as the CONSULTANT's Field  
  Supervisor.  The Field Supervisor will meet KDOT's Certification Policy and report and transmit 
  project activity documents to the KDOT Construction Office.  The Field Supervisor and other  
  KDOT Certified Inspectors will inspect all work done and material furnished.  Such inspection 
  may extend to all or any part of the work, and to the preparation of the materials to be used.   
  The Field Supervisor will not be authorized  to alter or waive the provisions of the Specifications  
  or the Construction Contract Proposal.  The Field Supervisor will not be authorized to issue  
  instructions contrary to the Plans and Specifications, or to act as a Foremen for the Contractor. 
  However, the Field Supervisor shall have the authority to reject any questionable  work or  
  materials until the KDOT Field Engineer can review and respond.  The use of non-certified  
  inspectors for this project will be limited to specific work, after demonstrating  satisfactory  
  performance and obtaining written approval by the Field Engineer. 
  
  Assign a sufficient number of KDOT Certified Inspectors to the project to perform the services 
  required under the Agreement, in a timely manner, to avoid delay to the Contractor 
  
  Become familiar with the standard practices of KDOT, the Contract Documents (specifications, 
  contract proposal, special provisions and plans) and the Contractor's proposed schedule of operations, 
  prior to beginning field services to be performed under the Agreement. 
  
  Perform the CONSULTANT's field operations in accordance with accepted safety practices. 
  
  Furnish all equipment required to accomplish the CONSULTANT's services, and to check or 
  test it prior to use on the project. 
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  Provide for CONSULTANT personnel such transportation, supplies, materials and incidentals as  
  are needed to accomplish the services required under the Agreement. 
  
  Transmit orders from KDOT to the Contractor and provide guidance in the proper interpretation 
  of the Specifications and Plans. 
  
  Perform or provide construction surveys, staking and measurements needed by the Contractor 
  (unless otherwise noted in the contract) and perform measurements and surveys involved in 
  the determination of final pay quantities. 
  
  Inspect all phases of construction operations to determine the Contractor's compliance with 
  the Contract Documents and to reject such work and materials which do not comply with the 
  Contract Documents until any questions at issue can be referred to and decided by the Field 
  Engineer. 
  
  Take field samples and/or test materials to be incorporated in the work, and reject those not 
  meeting the provisions of the Contract Documents until any questions at issue can be referred 
  to and decided by the Field Engineer. 
  
  Make certain that test report records, or certificates of compliance, for materials tested off the 
  project site, and required prior to the incorporation in the work have been received. 
  
  Keep such daily diaries, logs and records as are needed for a complete record of the Contractor's 
  progress, including Field Supervisor and Inspector's diaries. 
  
  Measure and compute all materials incorporated in the work, items of work completed and  
  maintain an item account record. 
  
  Provide measurement and computation of pay items. 
  
  Prepare and submit periodic, intermediate and final reports and records that may be required 
  by KDOT and as are applicable to the project.   
  Such as: 
   Progress Reports 
   Weekly Statement of Working Days 
   Notice of Change in Construction Status 
   Report of Field Inspection of Materials 
   Test Report Record 
   Contractor Pay Estimates 
   Pile Driving Data 
   Piling Record 
   Final Certification of Materials 
   Explanation of Quantity Variation 
   Statement of Contract Time 
   All Other Pertinent Information 
  
  Review all Contractor submittals of records and reports required by KDOT, as applicable to  
  the project, including: 
   Request for Partial and Final Payment 
   Various Reports and Records 
  
  Prepare and submit, if desired by the CONSULTANT, partial payment invoices for services 
  rendered by the CONSULTANT, but not to exceed one submittal per month. 
  
  Collect, properly label and deliver to KDOT, all original diaries, logs, notebooks, accounts, 
  records, reports and other documents prepared by the CONSULTANT in the performance of 
  the Agreement, upon completion or termination of the Agreement. 
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  Return, upon completion or termination of the Agreement, all manuals, contract documents, 
  guides, written instructions, unused forms and record keeping books, and other documents 
  and materials furnished by KDOT.  The CONSULTANT shall be responsible for replacing lost  
  documents and/or materials at the price determined by KDOT. 
  
  Prepare and submit a Certificate of Project Completion. 
  
  Prepare and submit Final Payment Voucher for  services rendered by the CONSULTANT. 
  
  Prepare and deliver, at project completion, one copy of  major changes to the plans to KDOT. 
  The letter should contain the following: 
  
   Earthwork and Culverts 
    Revised list of benchmarks 
    Location of government benchmarks 
    Major changes in alignment 
    Major changes in grade line 
    Established references and cornerstones 
    Major changes in location and/or flow line of drainage structures 
    Drainage structures added or removed 
    Any changes of access control 
  
   Bridges 
    Changes in stationing 
    Changes in type, size or elevation of footings 
    Changes in grade line 
  
 The services performed by the SECRETARY will be as per terms of an agreement prepared by the  
 SECRETARY and generally described below: 
  
 KDOT agrees to: 
  
  Make available to the CONSULTANT, sufficient copies of the contract documents, shop drawings, 
  plan revisions, written instructions and other data considered by KDOT to be necessary to enable 
  the CONSULTANT to perform services under this agreement to the same standards required of  
  KDOT personnel. 
  
  Provide for the CONSULTANT a sufficient supply of blank diaries, logs, record keeping books  
  and reporting forms considered necessary by KDOT to perform services under this agreement  
  to the same standards required of KDOT personnel. 
   
  Provide space in the field office and field lab furnished by the Contractor under the terms of the  
  Construction Contract Proposal, for the occupancy and use of the CONSULTANT until completion 
  of the construction work. 
  
  Perform or provide for laboratory testing of materials requiring off-site testing facilities and  
  obtain test reports or certificates of compliance. 
  
  Perform all necessary weld inspection when there is welding for bridge beam connections 
  and splices, and for sign supports.  Including all cross frames, diaphragm connections and 
  stud welding. 
  
  Designate a Field Engineer (Metro Engineer, Field Engineering Administrator, Area Engineer). 
  The Field Engineer will delegate to a construction office the oversight of the project, where a 
  Construction Engineer/Coordinator will be assigned to monitor and coordinate all project  
  related activity, to assure compliance with applicable Federal and State requirements, for 
  services performed under this agreement, and construction activity performed under the  
  Contract Documents. 
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  Provide through the Field Engineer and District staff, such assistance and guidance to the  
  CONSULTANT as may be reasonably necessary to perform and complete the agreement in 
  conformance with standard construction engineering practices of KDOT. 
  
 KDOT reserves the right to assign and charge to the project such KDOT personnel as may be needed. 
  
 The CONSULTANT has been advised by the LPA that the anticipated services to be performed will start in 
          
        and be completed by                         , with     
  
             . 
  
  
 The CONSULTANT shall hold harmless the LPA, SECRETARY and their authorized representatives from  
 costs, liabilities, expenses, suits, judgments and damages to persons or property caused by the CONSULTANT, 
 its agents, employees or subcontractors which may result from negligent acts, errors, mistakes or omissions 
 from the CONSULTANT's operation in connection with the services to be performed hereunder. 
  
 The CONSULTANT will make all documents and accounting records pertaining to the cost of the services  
 for the project available at the CONSULTANT's office to representatives of the LPA, SECRETARY, FHWA and 
 any authorized representative of the Federal Government for audit for a period of three years after the 
 date of final payment. 
  
 The CONSULTANT will comply with all federal, state and local laws and ordinances applicable to the  
 services performed. 
  
 The Cost Plus Net Fee total cost proposal by the the CONSULTANT for the performance of services is 
 supported in 'Exhibit A'.  The CONSULTANT will request reimbursement for actual costs in conformity  
 with approved FHWA cost principals, not to exceed the upper limit of compensation.  The fees proposed 
 are as follows: 
  
  
         
  
  
  
 The CONSULTANT will provide engineering services outside those set forth above, or for changes in 
 criteria.  Any payments authorized under this paragraph must be approved by the SECRETARY in a 
 supplemental agreement. 
  
 The CONSULTANT may request partial payment each month; however partial payment requests will be 
 limited to $1,000 minimums.  It is understood that the accumulated partial payments shall not exceed 
 ninety-five percent (95%) of the total fee earned prior to the final approval by the LPA and/or the 
 SECRETARY.  Final payment to the CONSULTANT should be made within ninety (90) days after receipt  
 or proper billing and final approval by the LPA and/or the SECRETARY. 
  
 The CONSULTANT's accounting system, cost records and overhead factors, may have to be reviewed  
 by the SECRETARY's Bureau of Fiscal Services at the time a three party agreement is prepared by the  
 SECRETARY. 
  
 It is understood by the CONSULTANT that if the CONSULTANT does not have a certified Field Supervisor  when the project is 
 ready to let, the project may be withdrawn from a letting, and any agreement executed as a result of this proposal may be  
 cancelled. 
  
 The CONSULTANT's Field Supervisor for this project is  
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Net Fee Amount


Upper Limit, Total Cost Plus Net Fee 


Certification Number Expiration Date







  
  
       
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 The Chief Inspector for the CONSULTANT will be  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 The CONSULTANT certifies that the actions of all representatives of the firm will be in compliance with the  prescribed 
 'Code of Conduct' solicitation and execution of contract Federal regulations. 
  
 The above proposal indicates our interpretation of the services desired by the LPA, and the CONSULTANT will be  
 happy to meet and discuss any or all items of this proposal. 
  
  
        Respectfully submitted, 
  
  
   
  
  
  
  
  
  
  
  
  
  
  
  


Page 5


Whose work address is:


City State Zip Code


Work Phone


Mailing Address (if different)


Address


City State Zip Code


Certification Number Expiration Date


Whose work address is:


City State Zip Code


Work Phone


Mailing Address (if different)


City State Zip Code


Consultant Name  --   Title


Date





Attachment 11

Proposal for CE Services

(Cost Plus Net Fee)

hereinafter referred to as the CONSULTANT, has reviewed the information transmitted by

hereinafter referred to as the LPA.  Based on this information, the CONSULTANT submits the following proposal:

 

         The LPA has requested a proposal for Construction Engineering (CE) services from the CONSULTANT for the on-site inspection

         and testing, contract administration and may include surveying on the above mentioned project.

 

         The LPA desires the services provided by the CONSULTANT to be in accordance with the regulations prescribed by the Federal

         Highway Administration (FHWA) and the Secretary of Transportation of the State of Kansas, hereinafter referred to as the 

         SECRETARY.

                                                                        

         The LPA has stated that it                                         desire Federal participation in the cost of Construction Engineering 

                 services for this project.

 

         The services performed by the CONSULTANT will be as per terms of an Agreement prepared by the SECRETARY and are 

         generally described as follows:

 

         The CONSULTANT agrees to:

 

                  Attend all conferences designated by KDOT, or required under the terms of the Agreement;

 

                  Designate a Project Engineer/Project Manager who shall serve as the CONSULTANT's Field 

                  Supervisor.  The Field Supervisor will meet KDOT's Certification Policy and report and transmit

                  project activity documents to the KDOT Construction Office.  The Field Supervisor and other 

                  KDOT Certified Inspectors will inspect all work done and material furnished.  Such inspection

                  may extend to all or any part of the work, and to the preparation of the materials to be used.  

                  The Field Supervisor will not be authorized          to alter or waive the provisions of the Specifications 

                  or the Construction Contract Proposal.  The Field Supervisor will not be authorized to issue 

                  instructions contrary to the Plans and Specifications, or to act as a Foremen for the Contractor.

                  However, the Field Supervisor shall have the authority to reject any questionable  work or 

                  materials until the KDOT Field Engineer can review and respond.  The use of non-certified 

                  inspectors for this project will be limited to specific work, after demonstrating          satisfactory 

                  performance and obtaining written approval by the Field Engineer.

 

                  Assign a sufficient number of KDOT Certified Inspectors to the project to perform the services

                  required under the Agreement, in a timely manner, to avoid delay to the Contractor

 

                  Become familiar with the standard practices of KDOT, the Contract Documents (specifications,

                  contract proposal, special provisions and plans) and the Contractor's proposed schedule of operations,

                  prior to beginning field services to be performed under the Agreement.

 

                  Perform the CONSULTANT's field operations in accordance with accepted safety practices.

 

                  Furnish all equipment required to accomplish the CONSULTANT's services, and to check or

                  test it prior to use on the project.
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                  Provide for CONSULTANT personnel such transportation, supplies, materials and incidentals as 

                  are needed to accomplish the services required under the Agreement.

 

                  Transmit orders from KDOT to the Contractor and provide guidance in the proper interpretation

                  of the Specifications and Plans.

 

                  Perform or provide construction surveys, staking and measurements needed by the Contractor

                  (unless otherwise noted in the contract) and perform measurements and surveys involved in

                  the determination of final pay quantities.

 

                  Inspect all phases of construction operations to determine the Contractor's compliance with

                  the Contract Documents and to reject such work and materials which do not comply with the

                  Contract Documents until any questions at issue can be referred to and decided by the Field

                  Engineer.

 

                  Take field samples and/or test materials to be incorporated in the work, and reject those not

                  meeting the provisions of the Contract Documents until any questions at issue can be referred

                  to and decided by the Field Engineer.

 

                  Make certain that test report records, or certificates of compliance, for materials tested off the

                  project site, and required prior to the incorporation in the work have been received.

 

                  Keep such daily diaries, logs and records as are needed for a complete record of the Contractor's

                  progress, including Field Supervisor and Inspector's diaries.

 

                  Measure and compute all materials incorporated in the work, items of work completed and 

                  maintain an item account record.

 

                  Provide measurement and computation of pay items.

 

                  Prepare and submit periodic, intermediate and final reports and records that may be required

                  by KDOT and as are applicable to the project.  

                  Such as:

                           Progress Reports

                           Weekly Statement of Working Days

                           Notice of Change in Construction Status

                           Report of Field Inspection of Materials

                           Test Report Record

                           Contractor Pay Estimates

                           Pile Driving Data

                           Piling Record

                           Final Certification of Materials

                           Explanation of Quantity Variation

                           Statement of Contract Time

                           All Other Pertinent Information

 

                  Review all Contractor submittals of records and reports required by KDOT, as applicable to 

                  the project, including:

                           Request for Partial and Final Payment

                           Various Reports and Records

 

                  Prepare and submit, if desired by the CONSULTANT, partial payment invoices for services

                  rendered by the CONSULTANT, but not to exceed one submittal per month.

 

                  Collect, properly label and deliver to KDOT, all original diaries, logs, notebooks, accounts,

                  records, reports and other documents prepared by the CONSULTANT in the performance of

                  the Agreement, upon completion or termination of the Agreement.
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                  Return, upon completion or termination of the Agreement, all manuals, contract documents,

                  guides, written instructions, unused forms and record keeping books, and other documents

                  and materials furnished by KDOT.  The CONSULTANT shall be responsible for replacing lost 

                  documents and/or materials at the price determined by KDOT.

 

                  Prepare and submit a Certificate of Project Completion.

 

                  Prepare and submit Final Payment Voucher for  services rendered by the CONSULTANT.

 

                  Prepare and deliver, at project completion, one copy of  major changes to the plans to KDOT.

                  The letter should contain the following:

 

                           Earthwork and Culverts

                                    Revised list of benchmarks

                                    Location of government benchmarks

                                    Major changes in alignment

                                    Major changes in grade line

                                    Established references and cornerstones

                                    Major changes in location and/or flow line of drainage structures

                                    Drainage structures added or removed

                                    Any changes of access control

 

                           Bridges

                                    Changes in stationing

                                    Changes in type, size or elevation of footings

                                    Changes in grade line

 

         The services performed by the SECRETARY will be as per terms of an agreement prepared by the 

         SECRETARY and generally described below:

 

         KDOT agrees to:

 

                  Make available to the CONSULTANT, sufficient copies of the contract documents, shop drawings,

                  plan revisions, written instructions and other data considered by KDOT to be necessary to enable

                  the CONSULTANT to perform services under this agreement to the same standards required of 

                  KDOT personnel.

 

                  Provide for the CONSULTANT a sufficient supply of blank diaries, logs, record keeping books 

                  and reporting forms considered necessary by KDOT to perform services under this agreement 

                  to the same standards required of KDOT personnel.

                  

                  Provide space in the field office and field lab furnished by the Contractor under the terms of the 

                  Construction Contract Proposal, for the occupancy and use of the CONSULTANT until completion

                  of the construction work.

 

                  Perform or provide for laboratory testing of materials requiring off-site testing facilities and 

                  obtain test reports or certificates of compliance.

 

                  Perform all necessary weld inspection when there is welding for bridge beam connections

                  and splices, and for sign supports.  Including all cross frames, diaphragm connections and

                  stud welding.

 

                  Designate a Field Engineer (Metro Engineer, Field Engineering Administrator, Area Engineer).

                  The Field Engineer will delegate to a construction office the oversight of the project, where a

                  Construction Engineer/Coordinator will be assigned to monitor and coordinate all project 

                  related activity, to assure compliance with applicable Federal and State requirements, for

                  services performed under this agreement, and construction activity performed under the 

                  Contract Documents.
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                  Provide through the Field Engineer and District staff, such assistance and guidance to the 

                  CONSULTANT as may be reasonably necessary to perform and complete the agreement in

                  conformance with standard construction engineering practices of KDOT.

 

         KDOT reserves the right to assign and charge to the project such KDOT personnel as may be needed.

 

         The CONSULTANT has been advised by the LPA that the anticipated services to be performed will start in

                         

                        and be completed by                         , with                            

 

                                                                     .

 

 

         The CONSULTANT shall hold harmless the LPA, SECRETARY and their authorized representatives from 

         costs, liabilities, expenses, suits, judgments and damages to persons or property caused by the CONSULTANT,

         its agents, employees or subcontractors which may result from negligent acts, errors, mistakes or omissions

         from the CONSULTANT's operation in connection with the services to be performed hereunder.

 

         The CONSULTANT will make all documents and accounting records pertaining to the cost of the services 

         for the project available at the CONSULTANT's office to representatives of the LPA, SECRETARY, FHWA and

         any authorized representative of the Federal Government for audit for a period of three years after the

         date of final payment.

 

         The CONSULTANT will comply with all federal, state and local laws and ordinances applicable to the 

         services performed.

 

         The Cost Plus Net Fee total cost proposal by the the CONSULTANT for the performance of services is

         supported in 'Exhibit A'.  The CONSULTANT will request reimbursement for actual costs in conformity 

         with approved FHWA cost principals, not to exceed the upper limit of compensation.  The fees proposed

         are as follows:

 

         

                                                                        

 

 

 

         The CONSULTANT will provide engineering services outside those set forth above, or for changes in

         criteria.  Any payments authorized under this paragraph must be approved by the SECRETARY in a

         supplemental agreement.

 

         The CONSULTANT may request partial payment each month; however partial payment requests will be

         limited to $1,000 minimums.  It is understood that the accumulated partial payments shall not exceed

         ninety-five percent (95%) of the total fee earned prior to the final approval by the LPA and/or the

         SECRETARY.  Final payment to the CONSULTANT should be made within ninety (90) days after receipt 

         or proper billing and final approval by the LPA and/or the SECRETARY.

 

         The CONSULTANT's accounting system, cost records and overhead factors, may have to be reviewed 

         by the SECRETARY's Bureau of Fiscal Services at the time a three party agreement is prepared by the 

         SECRETARY.

 

         It is understood by the CONSULTANT that if the CONSULTANT does not have a certified Field Supervisor          when the project is

         ready to let, the project may be withdrawn from a letting, and any agreement executed as a result of this proposal may be 

         cancelled.

 

         The CONSULTANT's Field Supervisor for this project is 
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         The Chief Inspector for the CONSULTANT will be 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

         The CONSULTANT certifies that the actions of all representatives of the firm will be in compliance with the  prescribed

         'Code of Conduct' solicitation and execution of contract Federal regulations.

 

         The above proposal indicates our interpretation of the services desired by the LPA, and the CONSULTANT will be 

         happy to meet and discuss any or all items of this proposal.

 

 

                                                                        Respectfully submitted,
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Attachment No. 2 
Page 1 


 
 


CONSULTANT SELECTION GUIDE 
FOR 


CONSTRUCTION ENGINEERING ON LPA PROJECTS 
 


1. Review information received from B.L.P. 
a. Review letter with eleven attachments. 
b. Review B.R.U.D. Memo 84-4 sent 1-16-84. 
c. Fill out LPA Construction Engineering Supplemental Data Sheet (Attachment No. 5) 
d. Review Prequalified Consulting Engineers List (Attachment No. 6). 
e. Review Code of Conduct (Attachment No. 7). 


 
2. Solicit interest from consulting engineers. 


a. Complete and send a “Letter of Interest” (Attachment No. 4) to 5-10 consultants 
(minimum 5) which have been selected from the Prequalified Consulting Engineers 
List (Attachment No. 6) with attention to the specific category of Construction 
Inspection (Roadway and Bridge Construction Inspection (Category 241). Include a 
copy of the Certification by Prospective Participants as to Current History Regarding 
Debarment, Eligibility, Indictments, Convictions, or Civil Judgements (Attachment 
No. 4A) and a completed Supplemental Data Sheet (Attachment No. 5). 


b. Send to B.L.P. a copy of each letter sent to each consultant along with attachments. 
Do this at the time letters go out to consultants. 


c. All firms which respond to the “letter of interest” and wish to be considered should 
have returned a signed and notarized copy of the debarment statement” (Attachment 
4A). If not, have the firm provide it prior to the convening of the Selection 
Committee. 


 
3. Short listing of firms by Selection Committee. 


a. Provide for a Selection Committee of at least three persons and appoint a 
Chairperson. 


b. Using Attachment No. 8, list all firms to whom letters were sent and place #7 
(Reason for Exclusion) by all firms which did not respond (if any). 


c. Pass to the Negotiating Committee, without recommendation or preference, a 
minimum of 3 firms by placing an X beside the firms.  The only exception to the 
minimum occurs when fewer than 3 firms wish to be considered for selection. 


d. Exclude other firms using the established criteria shown on Attachment No. 8. 
e. Chairperson dates and signs Selection Committee Form (Attachment No. 8). 


 
4. Selection of consultant by Negotiating Committee. 


a. Provide for a Negotiating Committee of at least three persons and appoint a 
Chairperson.  (May consist of same people as Selection Committee) 


b. Using Attachment No. 9, list the firms passed by the Selection Committee. 
c. If desired, apply a factor, on a scale of 0-10, to each of the criteria listed. Alternate 


criteria must receive prior approval from B.L.P. 
d. Review qualifications of firms and rate each firm, on a scale of 0-10, for each of the 


listed criteria. 
e. Based on steps (c) and (d), a ranking of the firms is developed, in order of preference.  


No tie in rank is allowed.  A clear No. 1 ranked firm, a clear No. 2, etc., must be 
developed. 


f. A single Negotiating Committee form (Attachment No. 9) representing the consensus 
of the Committee is dated and signed by Chairperson. 
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5. Request for Proposal 


a. Request a detailed proposal (example letter is provided) from the First Ranked Firm 
which includes a completed Attachment No. 10 (Proposal for Construction 
Engineering Services), a detailed cost estimate (using format of Attachment 10-
Exhibit A), Listing of KDOT Certified Inspectors (Special Attachment No. 5) and a 
copy of the consultant’s most recent overhead rate calculation. 


b. Review the proposal of the First Ranked Firm (Attachment 11 may be of use in this 
review) and either: 


1) Give preliminary acceptance to proposal or 
2) Negotiate costs further with the firm 


c. If unable to negotiate an acceptable proposal with the first ranked firm: 
1) Notify the firm in writing that negotiations are being terminated 
2) Then, contact the Second Ranked firm, request a proposal and follow the same 


negotiating process outlined above.  (Inform B.L.P. immediately when 
negotiations are terminated with a First Ranked firm.) 


d. Notify all other firms that requested consideration that they were not selected. 
 


6. Submit Supporting Documentation to B.L.P. 
a. A signed “Code of Conduct/Certification of Project Applicant” (Attachment No. 7). 
b. Copies of the “Letters of Interest” sent to each consultant (if not previously 


submitted). 
c. Copies of all responses received from consultants who replied along with a copy of 


the “Certification by Prospective Participants as to Current History Regarding 
Debarment, Eligibility, Indictments, Convictions, or Civil Judgements” (Attachment 
No. 4A) which must have been submitted by each consultant wishing to be 
considered for selection. 


d. Dated and signed Selection Committee Form (Attachment No. 8). 
e. Dated and signed Negotiating Committee Form (Attachment No. 9). 
f. Two copies of the consultant’s detailed proposal (Attachment No. 10), including cost 


estimate, Listing of KDOT Certified Inspectors (Special Attachment No. 5) and 
consultant’s most recent overhead rate calculation. 


 
7. Processing of Agreement 


a. B.L.P. reviews and approves submitted documentation and proposal.  If either is not 
acceptable, B.L.P. will advise L.P.A. 


b. B.L.P. prepares “Contract for Federal-Aid Road Construction Engineering by 
Consultant (Cost Plus Net Fee Agreement)” and submits to consultant. 


c. Consultant signs “State’s Original”, “City/County’s Original” and “Consultant’s 
Original” of agreement and sends to LPA along with one unmarked copy, retaining 
one unmarked copy for their file. 


d. LPA signs the three “Originals” and sends to B.L.P., retaining one unmarked copy 
for their file. 


e. The Secretary signs the three “Originals” and B.L.P. distributes executed agreement 
to consultant and LPA. 








Attachment No. 3 
PROPOSED TIMETABLE 


TO SELECT A CONSULTANT 
FOR CONSTRUCTION ENGINEERING 


 
1. KDOT notifies LPA of projects in letting and requests LPA to select 


1 Week  construction engineering option.  LPA selects an option and notifies  
   KDOT (writing or telephone). 
 


2. LPA has selected an option to hire a consultant and then KDOT will 
1 Week  send a list of prequalified consultants, example proposals, etc. to LPA. 
 


3. LPA solicits interest (Letter of Interest) from at least five (5) to ten (10) 
1-2 Weeks  consultants. 
 


4. Selection Committee reviews “Letters of Reply” and develops consensus  
1 Week  list of at least three (3) to five (5) consultants for submittal to Negotiation 
   Committee. 
 


5. Negotiation Committee reviews information submitted from Selection 
Committee and requests additional information prior to ranking 
consultants and contacting top ranked consultant requesting submittal of 


1 Week  detailed proposal that will include a cost plus net fee.  Consultant selected 
and submitted to KDOT for approval and preparation of agreement. 
 


6. B.L.P. reviews and approves proposal and transmits agreements to  
2 Weeks  consultant, LPA and back to KDOT (Also FHWA when necessary) for 
   execution. 
 


7. Distribution of executed agreement. 
1 Week 


8. Letting. 
 


8-9 Weeks Total 
 


Note: There is little or no slack time in this timetable.  Every effort 
should be made to keep the selection process on schedule if the 
projects are going to be let as scheduled.  LPAs doing the 
construction engineering with their own personnel may utilize this 
timetable as a guide.  The time shown for selection of consultant 
would probably be used in outlining the estimated time and costs 
for the LPA to perform the work. 


 
 
 
Revised 4/27/89 








Project Number 


Letter of Interest 
Attachment # 4


City/County 


Consultant Name


Address


City State Zip Code


The Kansas Dept. of Transportation (KDOT) has initiated a program where Cities and Counties have the option of hiring a 
consultant to perform certain  Construction Engineering duties on projects developed under local jurisdiction.  In order to 
carry out our construction program, we must augment our staff by soliciting interest from consulting firms to perform the 
Construction Engineering duties on the above noted projects.  The purpose of this letter is to determine if you wish to be 
considered. 
  
We intend  to follow the procedures outlined in KDOT BRUD Memo 84-4 in our selection and negotiation with a consultant. 
Attached for your review is detailed in formation describing the project which we are soliciting interest from consultants. 
  
  
  
 


If your firm is interested in being considered for this you must respond by


With your letter of reply you should include the following information relative to the category of work proposed. 
  
 1. Copy of the current KDOT Form 1050 , Consulting Engineer Qualifications and Questionnaire 
  
 2. A signed and notarized copy of the Certification by Prospective Participants as to Current History Regarding        
  Debarment, Eligibility, Indictments, Convictions or Civil Judgements. 
  
 3. Capabilities of the Firm. 
  
 4. List of qualified personnel including work history. 
  
 5. Office Locations 
  
 6. References. 
  
 7. Other pertinent information 
  
From those firms expressing interest, the Selection Committee will select a list of the three to five of the most qualified. 
Those firms not selected will be notified by letter.  A Negotiation Committee will review the qualifications and select one with 
which to begin negotiations.  After a proposal has been given our approval, the remaining firms will be notified by letter.  The 
proposal will be submitted to KDOT and an agreement will be prepared. 
  
 


Sincerely,


Revised 8/2007





Letter of Interest

Attachment # 4

The Kansas Dept. of Transportation (KDOT) has initiated a program where Cities and Counties have the option of hiring a  consultant to perform certain  Construction Engineering duties on projects developed under local jurisdiction.  In order to carry out our construction program, we must augment our staff by soliciting interest from consulting firms to perform theConstruction Engineering duties on the above noted projects.  The purpose of this letter is to determine if you wish to be considered.

 

We intend  to follow the procedures outlined in KDOT BRUD Memo 84-4 in our selection and negotiation with a consultant.  Attached for your review is detailed in formation describing the project which we are soliciting interest from consultants.

 

 

 

 

With your letter of reply you should include the following information relative to the category of work proposed.

 

         1.         Copy of the current KDOT Form 1050 , Consulting Engineer Qualifications and Questionnaire

 

         2.         A signed and notarized copy of the Certification by Prospective Participants as to Current History Regarding                                                            

                  Debarment, Eligibility, Indictments, Convictions or Civil Judgements.

 

         3.         Capabilities of the Firm.

 

         4.         List of qualified personnel including work history.

 

         5.         Office Locations

 

         6.         References.

 

         7.         Other pertinent information

 

From those firms expressing interest, the Selection Committee will select a list of the three to five of the most qualified.  Those firms not selected will be notified by letter.  A Negotiation Committee will review the qualifications and select one with which to begin negotiations.  After a proposal has been given our approval, the remaining firms will be notified by letter.  The proposal will be submitted to KDOT and an agreement will be prepared.

 

 

Revised 8/2007
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CE Supplemental Data Sheet


City / County Project Number


Project Location


Scope Of Work


Project Length Estimated Let Date


Estimated Number of Working Days


KDOT reference that are the normal control for the Construction Engineering: 
  
 Standard Specification Book 1990 or newer 
 KDOT Construction Manual 
 KDOT Forms and Documentation Manual 
 Plans, Construction Contract Proposal and Special Provisions 
  
Construction Engineering duties will include on-site inspection, on-site testing and contract administration and contract administration 
for the project unless specifically noted. 
  
 All inspection personnel must be KDOT certified at the appropriate level. 
 A laptop computer is to be furnished by the consultant for their use in KDOT CMS administration. 
 Construction Staking is to be performed by:          in accordance with the Plans. 
  
  
The provisions of the Civil Rights Act of 1964, the rehabilitation act of 1973, the age Discrimination Act of 1975, the Americans with  
Disabilities Act of 1990 and Executive Order 12898 will apply to all firms and will be included as part of the Agreement. 
  
Workers Compensation Insurance will be required for the Consultant's personnel assigned to the project. 
  
The Consultant's accounting system must provide: 
  
 Valid, reliable and current costs to support the firms's cost and pricing data. 
 A means of measuring the reasonableness of incurred costs. 
 Identifiable and accumulative allowable cost by contract or project records which will reconcile with the general ledger. 
 Supporting documentation of actual expenditures for each billing, based on costs. 
  
 





CE Supplemental Data Sheet

KDOT reference that are the normal control for the Construction Engineering:

         

         Standard Specification Book 1990 or newer

         KDOT Construction Manual

         KDOT Forms and Documentation Manual

         Plans, Construction Contract Proposal and Special Provisions

 

Construction Engineering duties will include on-site inspection, on-site testing and contract administration and contract administration

for the project unless specifically noted.

         

         All inspection personnel must be KDOT certified at the appropriate level.

         A laptop computer is to be furnished by the consultant for their use in KDOT CMS administration.

         Construction Staking is to be performed by:                                  in accordance with the Plans.

 

 

The provisions of the Civil Rights Act of 1964, the rehabilitation act of 1973, the age Discrimination Act of 1975, the Americans with 

Disabilities Act of 1990 and Executive Order 12898 will apply to all firms and will be included as part of the Agreement.

 

Workers Compensation Insurance will be required for the Consultant's personnel assigned to the project.

 

The Consultant's accounting system must provide:

         

         Valid, reliable and current costs to support the firms's cost and pricing data.

         A means of measuring the reasonableness of incurred costs.

         Identifiable and accumulative allowable cost by contract or project records which will reconcile with the general ledger.

         Supporting documentation of actual expenditures for each billing, based on costs.

 

 

8.0.1291.1.339988.308172

		PrintButton1: 

		TextField1: 

		TextField2: 

		Name: 

		Address: 

		City: 

		ZipCode: 

		Country: 

		Contractor: 










Attachment 7 page 2 
Certification of Project Applicant


Project Number


I hereby certify that I am the and duly authorized representative of 


and hereby certify that neither I nor the above agency has allowed any officer, employee or agent to participate  
in the selection of a Consultant, an award or in the administering of a contract to be supported by Federal Funds, 
if a conflict of interest, real or apparent, would arise from: 
  
 An officer, employee or agent having a financial or other interest in the firm selected; or 
  
 An immediate family member of an officer, employee or agent having a financial or other interest in   
 the firm selected; or 
  
 A partner or an officer, employee or agent having a financial or other interest in the firm selected; or 
  
 An organization that employes or is about to employ any of the above, where the organization has a  
 financial or other interest in the firm selected. 
  
I further certify that no officer, employee or agent has solicited nor accepted gratuities, favors or anything of  
monetary value from said firm that is of substantial or intrinsic value, so determined by the established Code  
of Conduct. 
  
I acknowledge that this certificate is to be furnished to the Secretary of Transportation for the State of Kansas  
in connection with this agreement and is subject to applicable State and Federal laws, both criminal and civil. 
 


Date Signature





Attachment 7 page 2

Certification of Project Applicant

and duly authorized representative of 

and hereby certify that neither I nor the above agency has allowed any officer, employee or agent to participate 

in the selection of a Consultant, an award or in the administering of a contract to be supported by Federal Funds, 

if a conflict of interest, real or apparent, would arise from:

 

         An officer, employee or agent having a financial or other interest in the firm selected; or

 

         An immediate family member of an officer, employee or agent having a financial or other interest in                   

         the firm selected; or

 

         A partner or an officer, employee or agent having a financial or other interest in the firm selected; or

 

         An organization that employes or is about to employ any of the above, where the organization has a 

         financial or other interest in the firm selected.

 

I further certify that no officer, employee or agent has solicited nor accepted gratuities, favors or anything of 

monetary value from said firm that is of substantial or intrinsic value, so determined by the established Code 

of Conduct.

 

I acknowledge that this certificate is to be furnished to the Secretary of Transportation for the State of Kansas 

in connection with this agreement and is subject to applicable State and Federal laws, both criminal and civil.
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Attachment 7 
Code of Conduct


This Code of Conduct shall govern the performance of our officers, employees or agents engaged in the  
award and administration of contracts supported by Federal Funds.  No employee, officer or agent shall  
participate in selection, or in the award or administration of a contract supported by Federal Funds if a  
conflict of interest, real or apparent, would be involved.   
  
Such conflict would arise when: 
  
 The employee, officer or agent; 
  
 Any member of that employee, officer or agent's immediate family; 
  
 Any employee, officer or agent's partner; or 
  
 An organization which employs, or is about to employ any of the above, 
  
has a financial or other interest in the firm selected for award. 
  
Officers, employees or agents shall neither solicit nor accept gratuities, favors or anything of monetary value 
from contractors, potential contractors, or parties to subcontracts, except where the financial interest is not 
substantial or the gift is an unsolicited item of nominal intrinsic value. 
  
Violation of this code by any officer, employee, agent, subcontractor or subcontractor's agents shall be  
penalized to the full extent, under applicable Local, State and Federal laws, both criminal and civil. 
  
This Code of Conduct is required by Federal Regulations.  Please review the above information and sign 
and return the Certification of Project Applicant.





Attachment 7

Code of Conduct

This Code of Conduct shall govern the performance of our officers, employees or agents engaged in the 

award and administration of contracts supported by Federal Funds.  No employee, officer or agent shall 

participate in selection, or in the award or administration of a contract supported by Federal Funds if a 

conflict of interest, real or apparent, would be involved.  

 

Such conflict would arise when:

 

         The employee, officer or agent;

         

         Any member of that employee, officer or agent's immediate family;

         

         Any employee, officer or agent's partner; or

         

         An organization which employs, or is about to employ any of the above,

 

has a financial or other interest in the firm selected for award.

 

Officers, employees or agents shall neither solicit nor accept gratuities, favors or anything of monetary value

from contractors, potential contractors, or parties to subcontracts, except where the financial interest is not

substantial or the gift is an unsolicited item of nominal intrinsic value.

 

Violation of this code by any officer, employee, agent, subcontractor or subcontractor's agents shall be 

penalized to the full extent, under applicable Local, State and Federal laws, both criminal and civil.

 

This Code of Conduct is required by Federal Regulations.  Please review the above information and sign

and return the Certification of Project Applicant.
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Attachment No. 8. 


 
Example form to Evaluate Consultants by Selection Committee 


 
 
 
 
 


Note: Please list firms in the order in which 
 their responses were received. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Project Number


City/County


REASONS Reasons 


 


 


 


 


 


 


 


 


 


  


 


 


 


 


 


 


 


 


 


Consultant’s Name


X = Passed to Negotiating Committee 
 
1 = Excluded because of size and qualifications 
 
2 = Excluded because of experience of 
      personnel available for project 
 
3 = Excluded because of location 
 
4 = Excluded because of current uncompleted 
      work, or distribution of work 
 
5 = Excluded because of performance 
 
6 = Other (communication, program procedure 
      knowledge) 
 
7 = No response from the Consultant 
 
* = Firm not prequalified in this category 


 
 
 
 
 
 


 


(Date) 


Selection Committee Findings of  
 
 
 
 
 
 
 
 
 
 
 


Selection Committee Chairperson


 Signature


 
 
(JRATTCH8) 








Attachment No. 9


(JRATTCH9)


Rank Consultants by Negotiating Committee


 


          Signature


Negotiating Committee Chairperson(Date)


Negotiating Committee Findings of


Ranking


Totals


10. Other


9. Firm’s knowledge of project procedures


8. Firm’s familiarity with project area


7. Accessibility of firm’s office


6. Work commitment which could limit performance


5. Previous experience with similar work


4. Staff’s training schools attendance


3. Past performance of firm


2. Ability to perform the desired services 
within the time prescribed


1. Commitment of staff, equipment & facilities


City/County Factors
0-10


Name of Consulting Firm


Project Number Consultants from Selection Committee Findings





Attachment No. 9

(JRATTCH9)

Rank Consultants by Negotiating Committee

          Signature

Negotiating Committee Chairperson

(Date)

Negotiating Committee Findings of

Ranking

Totals

10.

Other

9.

Firm’s knowledge of project procedures

8.

Firm’s familiarity with project area

7.

Accessibility of firm’s office

6.

Work commitment which could limit performance

5.

Previous experience with similar work

4.

Staff’s training schools attendance

3.

Past performance of firm

2.

Ability to perform the desired services 

within the time prescribed

1.

Commitment of staff, equipment & facilities

City/County

Factors

0-10

Name of Consulting Firm

Project Number

Consultants from Selection Committee Findings

Example form to rank Consultants by Negotiating Committee

Donn Logsdon

Normal.dot

Donn Logsdon

2

Microsoft Office Word

12/7/2000 3:56:00 PM

12/7/2000 4:04:00 PM

12/7/2000 4:04:00 PM

0

1

8

50

4

kdot

37888

30

1

73
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