
Fabricator Submits

Shop Drawings

Consultant 

Project?

Initial 

Submittal?

KDOT Stores a copy of

the Initial Submittal.

(not in ProjectWise)

KDOT Reviews

Shop Drawings.

Consultant 

Reviews

Shop Drawings.

Changes

Required?

Consultant submits approval

memo and approved Shop

Drawings without Consultant

stamps.

Yes Yes

No No

Changes

Required?

Yes Yes

No No

KDOT inserts a copy of

Consultant approval memo as 

first sheet of Shop Drawing file.

KDOT deletes initial draft

submittal file.  Stores approval

memo in ProjectWise.

KDOT files approved and stamped

Shop Drawings in ProjectWise.

Consultant 

Project?

KDOT distributes approved Shop

Drawings.  KDOT stores distribution

memo in ProjectWise.

Yes

No

KDOT stamps each approved

sheet with KDOT approval stamp

including date.  Use "flatten file"

utility or reprint PDF to flatten

stamps.

SHOP DRAWINGS

KDOT marks up the Shop 

Drawings and sends them back 

to the Fabricator for revisions.  

KDOT stores sheets requiring 

revisions (not in ProjectWise) 

and emails or correspondence 

to document submittals.

Fabricator submits shop

drawings to Consultant.

Consultant marks up Shop

Drawings and sends back to

Fabricator for revisions.

Distribution List

Note:  Metro Engineer, FEA, Construction

   Engineer and/or Area Engineer as

   applicable.

The Consultants memo will contain the KDOT

Project number, and the Bridge Number

(Rt.-Co (Ser)).  Consultant’s job number and 

the Fabricator’s job number.  The memo will

contain an index of all sheets plus any other

information that the Consultant considers 

necessary to clearly describe the submittal.  

The memo will contain the stamp that was

formerly on each plan sheet.

Fabricator

District Engineer

Bureau Chief, Materials & Research

   Mike Popp - Operations Engineer

Metro Engineer and/or FEA if applicable

Construction Engineer

Area Engineer

Consultant (if any)

Contractor

Bridge MSA if wall

County Files (cover letter only)
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